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Istanbul Topkap1 Universitesi

Yabanci Diller Boliimii

Sevgili Ogrenciler,

Istanbul Topkap1 Universitesi’ne ve
Yabanci1 Diller Bolimii’ne hos geldiniz.
Ingilizce programlara kayith ogrencilerin
ilk sene Ingilizce Hazirhk Simifi’ni
okumalar1 gerekmektedir. Bu kitapgikta,
Ingilizce Hazirllk Smifi'nda okuyacak
ogrencilerin ihtiya¢ duyacaklar1 6nemli
bilgiler ve kayit yaptirdiktan sonra neler
yapmalar1 gerektigini gosteren bilgiler yer
almaktadir. Tiim 6grencilerimize mutlu ve

basaril1 bir y1l dileriz.

Yabanci Diller Boliimii
Hazirhik Birimi Koordinatorliigii

Istanbul Topkap1 University

Department of Foreign Languages

Dear Students,

Welcome to Istanbul Topkap1
University and the Department of Foreign
Languages. Students enrolled in English-
medium programs are required to complete
the English Preparatory Class in their first
year. This handbook provides essential
information for students in the Preparatory
Class, including important details about the
program and guidance on what to do after
registration. We wish all our students a

happy and successful academic year.

Department of Foreign Languages
Preparatory Program Coordination
Office




1. Ingilizce Hazirlik Sinifi

Ingilizce hazirlik egitiminin amaci,
ogrencilerin kayith olduklar1 programin
ongordiigiic.  dilde  derslerini  takip

edebilmeleri ve alanlarinda arastirma
yapabilmeleri i¢in gerekli dil becerilerini

kazandirmaktir.

Program, Avrupa Ortak Dil Kriterleri
(CEFR) dogrultusunda 6grencilerin okuma,
yazma, dinleme ve konusma becerilerini

gelistirmeyi hedeflemektedir.
2. Ingilizce Seviye Tespit Stnavt

Kayit islemleri tamamlandiktan sonra,
Ingilizce Hazirhk Smnifi’na kayith tiim
ogrencilerin  Ingilizce Seviye Tespit
Sinavina katilmalar1 gerekmektedir. Sinava
zorunludur. Bu

katilim siav,

ogrencilerin, sahip olduklar1 Ingilizce
seviyesine uygun siiflara yerlestirilmesi
icin yapilmaktadir. Bu sinavda, 6grencinin
alacagi not sadece dogru sinifa
yerlestirilmesi i¢in  kullanilacaktir. Bu
notun akademik anlamda hig¢bir hiikmii
yoktur. Bu nedenle, Ogrenciler sinavda

gercek bilgilerini gdstermelidirler.
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English Preparatory Class

The English preparatory class aims to
provide students with the language skills
needed to follow their courses and conduct
research in their fields. It focuses on
developing reading, writing, listening, and
speaking skills in accordance with the
Common European Framework of Reference

for Languages (CEFR)

2. English Placement Test

After the registration process is completed,
all students enrolled in the English Preparatory
Program are required to take the English
Placement Test. Taking the test is
mandatory. The purpose of this test is to place
students in classes appropriate to their current
level of English. The score obtained in this test
will be used solely for class placement and has
no academic validity. Therefore, students are

expected to demonstrate their actual level of

knowledge in the test.




Smav c¢oktan se¢meli olup dilbilgisi,
okuma ve dinleme becerilerini 6l¢ecektir.
Seviye Tespit Simnavi, 10 Eyliil 2025
tarihinde saat 11.30’da Balat kampiisiinde

yiiz yiize yapilacaktir.

Ogrencilerin sinava girecekleri derslikler
8 Eyliil 2025 tarihinde Topkap:
Universitesi OIS duyurular kisminda
yayinlanacaktir:

https://ois.topkapi.edu.tr/auth/login

Ogrencilerin smnav derslikleri, dgrenci
numaralar1 ile bildirilecektir. Ogrenci
numarast ve dersligi ilan edilen listede
bulunmayan 6grencilerin asagida yer alan

adrese mail gondermeleri gerekmektedir:

yabancidiller@topkapi.edu.tr

Simav sonuglar1 12 Eyliil 2025 tarihinde
Topkap: Universitesi OIS duyurular

kisminda yayinlanacaktir:

https://ois.topkapi.edu.tr/auth/login

L)

The exam consists of multiple-choice
questions assessing grammar, reading, and
listening skills. The Placement Test will be
held face-to-face on September 10, 2025, at
11:30 a.m. at the Balat Campus.

The classrooms where students will take the
test will be announced on September 8, 2025
in the announcements section of the Topkap1
University OIS system:
https://ois.topkapi.edu.tr/auth/login

Students will be informed of their exam
classrooms according to their student ID
numbers. Students whose student ID numbers
and classrooms are not listed must send an

email to yabancidiller@topkapi.edu.tr.

The exam results will be announced on
September 12, 2025 in the announcements

section of the Topkap1 University OIS system:

https://ois.topkapi.edu.tr/auth/login
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3. Ingilizce Hazirlik Yeterlik Sinavt

Bu smav sadece Ingilizce seviyesi ileri

seviyede, yani Bl + (Pre-Upper
Intermediate) olan 6grenciler i¢in yapilir.
Bu grenciler, Ingilizce seviyelerinin B1+
diizeyinde oldugunu kanitlamak ve
Ingilizce Hazirlik Sinifi'ndan muaf olmak
icin bu smava girerler. Bu sebeple, bu
sinava sadece 10 Eyliil 2025 tarihinde
yapilan Seviye Tespit Sinavi sonucunda B1
edilen

oldugu  tespit

katilabilirler.

ogrenciler

Smav 4 beceriyi Olgecek sekilde dort
boliimden (Reading, Writing, Listening ve
Speaking) olusmaktadir. ingilizce Hazirlik
Yeterlik Siavi, 15 Eyliil 2025 tarihinde
saat 11.30’da Balat Kampiisiinde yiiz

yiize yapilacaktir.

Ogrencilerin smava girecekleri derslikler

12 Eylill 2025 tarihinde Topkap1
Universitesi OIS duyurular kisminda
yayinlanacaktir:

https://ois.topkapi.edu.tr/auth/login

Ogrencilerin smav derslikleri &grenci

numaralar1 ile bildirilecektir. Ogrenci
numarast ve dersligi ilan edilen listede

bulunmayan 6grencilerin asagida yer alan
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3.English Preparatory Proficiency Exam

This exam is conducted only for students
whose English level is advanced, that is, B1+
(Pre-Upper Intermediate). These students
take the exam to demonstrate that their English
level is at B1+ and to be exempt from the
English Preparatory Program. Therefore, only
students who are identified as B1 in the
English Placement Test on September 5, 2025,

are eligible to take this exam.

The exam consists of four sections (Reading,
Writing, Listening, and Speaking) designed to
assess all four skills. The English Preparatory
Proficiency Exam will be held face-to-face on
September 15, 2025, at 11:30 a.m. at the
Balat Campus.

The classrooms where students will take the
exam will be announced on September 12
2025 in the announcements section of the
Topkap1 OIS

University system:

https://ois.topkapi.edu.tr/auth/login

Students will be informed of their exam
classrooms according to their student ID
numbers. Students whose student ID numbers
and classrooms are not listed must send an

email to: yabancidiller@topkapi.edu.tr.
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adrese mail gondermeleri gerekmektedir:

yabancidiller@topkapi.edu.tr

Sinavda basarili olmak ve Ingilizce
Hazirlik Programindan muaf olmak igin
Ingiliz Dili ve Edebiyati ve Miitercim
Terctimanlik Bolimii 6grencilerinin 75,
diger bolim o6grencilerinin @ 60 puan

almalar1 gerekmektedir.

4. Ingilizce Hazirlik Sinifi- Muafiyet
icin Diger Yeterlilik Kosullar

Son ii¢ yil icinde, herhangi bir

tiniversitede hazirlik okumus ve B2 (Upper
Intermediate) seviye ile mezun olmus
veya baska bir iiniversitenin yeterlik
sinavindan B2 (Upper Intermediate)

seviye gecer not almig Ogrenciler,

durumlarin1 kanitlayan belgeleriyle birlikte

muaf  olmak 1stediklerini belirten

dilekgelerini Yabanci Diller Boliimii’ne

mail olarak gondermeleri durumunda

muafiyet hakk1 elde ederler:

yabancidiller@topkapi.edu.tr

Esdegerligi kabul edilen dis sinavlarda
basarili sayilma kosullar1 asagidaki tabloda

sunulmaktadir:
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To pass the exam and be exempt from the
English Preparatory Program, students of the
English Language and Literature and
Translation and Interpreting Departments must
obtain a score of 75, while students of other
departments are required to obtain a score of

60.

4.0Other Proficiency Requirements for
Exemption from the English Prep.
Class

Within the last three years, students who
have previously completed a preparatory
program at any university with a B2 (Upper
Intermediate) level, or who have obtained a
passing grade at the B2 (Upper Intermediate)
level in another university’s proficiency exam,
may obtain exemption if they send a petition
stating their request for exemption along with
the supporting documents to the Department
of via  email:

Foreign  Languages

yabancidiller@topkapi.edu.tr

The conditions for recognition of success in
external examinations accepted as equivalent

are presented in the table below:
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ISTANBUL TOPKAPI UNIiVERSITESI
ULUSLARARASI SINAVLAR ESDEGERLIK TABLOSU

Istanbul YDS- TOEFL TOEFL CAE | FCE PTE
Topkapt | YOKDIL | PAPER IBT (Academic)
Universitesi | E-YDS BASED
Yabanci
Dil Yeterlik
Smawvi
Yabanci Dilde Egitim
Goren ve Yabanci Dil 75 75 547 90 B B2 75
Puam ile Ogrenci
Kabul Eden Béliimlere
Kayith Ogrencileri I¢in
Yabanc1 Dilde Egitim 60 60 510 72 C B1 55
Goren Diger Boliimlere
Kayith Ogrencileri icin
ISTANBUL TOPKAPI UNIVERSITY
EQUIVALENCE TABLE FOR INTERNATIONAL EXAMS
Istanbul YDS- | TOEFL | TOEFL | CAE | FCE PTE
Topkapt | YOKDIL | PAPER IBT (Academic)
Unlver51ty E-YDS BASED
Foreign
Language
Proficiency
Exam
For Students in
Departments Taught in 75 75 547 90 B B2 75
a Foreign Language
and Admitting
Students with Foreign
Language Exam Scores
For Students in Other 60 60 510 72 C B1 55
Departments Taught in
a Foreign Language
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sinav kabul edilmeyecektir.

YDS, YOKDIL ve e-YDS
Siavlarinin  gecgerlilik stiresi 5
yildir. Diger smavlarin gecerlilik

stiresi 2 yildir.

Uluslararasi yabanci dil
sinavlarinin esdeger kabul
edilebilmesi i¢in asagidaki sartlar

saglanmalidir:

Tiirkiye’'de yazi ve yazismalar: en
ge¢ 10 giin iginde Tiirk¢e olarak
cevaplandirabilecek  yetkinlikte,
ticaret sicil kaydi, faaliyet belgesi,
vergi levhasi ve imza sirkiisiine
sahip muhatap/vetkili olarak bir
temsilci ve temsilcilik
bulundurmasi, Kuruldugu iilkenin
resmi  dilini/dillerini  ol¢iiyor
olmasi, Sinavin  sahibi  olarak
kuruldugu iilke disinda, Tiirkiye de
dahil baska iilkelerde de yaygin

sekilde sinav yapiyor olmast.

e Bu sinavlarin haricinde baska bir e No other examinations will be

accepted apart from these.

YDS, YOKDIL, and e-YDS exam
results are valid for five years, while
the results of other exams are valid

for two years.

For an international foreign
language exam to be recognized as
equivalent, the following conditions

must be met:

Having a representative and an
office in Turkey authorized to act as
the official contact, possessing a
trade registry record, certificate of
activity,  tax certificate, and
signature circular, and capable of
responding to written
correspondence in Turkish within
ten days, It must assess the official
language(s) of the country where it
was established, and as the owner
of the exam, It must be widely
administered not only in its country
of origin but also in other countries,

including Turkey.




e En az son ii¢ yilinda, Ingilizcenin
resmi dil olarak konusuldugu bir

tilkenin vatandas1 olan ya da bu

tilkelerdeki egitim kurumlarinda
okuyarak ortadgrenimini
tamamlayan Ogrenciler, gecerli

belgeleri ibraz ettikleri takdirde
Ingilizce Hazirhlk Programindan
muaf olmay1 talep edebilirler. Bu
ogrenciler, muafiyetlerinin
onaylanmasi neticesinde dogrudan
boliim/programlarinda egitime

baglarlar.

5. Ingilizce Hazirlik Dersleri

Hazirlik dersleri Balat Kampiisiinde
hafta i¢i her giin saat (9.30- 13.30) /(13.50-
17.30) sabah veya 6glen olmak iizere 5
ders saati seklinde yiiz yiize yapilmaktadir.
Toplam haftalik ders saati seviyelere gore
farklilik gostermektedir. Sabah ya da
0gleden sonraki gruba yerlestirme tercihe

gore yapilmamaktadir.

Hazirhk smifinda  6grencilerin = yil
boyunca aldig1 dersler; okuma, dinleme,
yazma ve konugma becerilerini gelistirmek

lizere tasarlanmistir. Bu dersler, AODK

TOPKAPI
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e Students who are citizens of a
country where English is spoken as
the official language, or who have
completed their secondary
education in institutions attended by
citizens of such countries within
the last three years, may request
exemption from the English
Preparatory Program if they submit
valid documents. Students whose
exemption is approved will directly
studies in their

begin their

departments/programs.

5.English Preparatory Courses

English preparatory courses take place
face-to-face at the Balat Campus on
weekdays. Classes are organized in two
shifts:  mornings (09:30-13:30)
afternoons  (13:50-17:00). Each day

and

includes 5 class hours, and the total number
of weekly class hours varies depending on
the student’s level. Students cannot choose
whether they are placed in the morning or

afternoon group.

The courses that students take throughout
the year are designed to improve their
reading, listening, writing, and speaking
skills. These organized

courses  arc




(Avrupa Ortak Dil Kriterleri) ¢ercevesinde
Al, A2, Bl ve BI+ seviyelerine gore

diizenlenmektedir.

Hazirlik sinifinda 6gretim siiresi her biri
16 hafta olmak iizere 2 yariyildan olusur.
Her donem icerisinde 6grenciler iki modiil
(seviye) egitimi almaktadir. Ogrenciler her
modiil siiresince, ¢esitli kisa sinavlarla

(quizz, 6dev, task vb.) degerlendirilir. Her

modil sonunda bir Final Smavi
uygulanmaktadir.  Ogrencilerin ~ modiil
sonunda en az 60 puan almalarn

gerekmektedir. Basarisiz olan 6grenciler
ilgili modiilii tekrar etmekle yilikiimliidiir ve

bir iist seviye modiile gecemez.

Al, A2, Bl ve BIl+ seviyelerinin

tamamini basariyla tamamlayan 6grenciler,
Yeterlik Sinavina katilmaya hak kazanirlar.
Bu sinavdan, kayith olduklar1 lisans
programlarinin  gerektirdigi

hazirlik

puan1 alan

Ogrenciler, sinifin1  basariyla

tamamlamis sayilirlar.

6. Ingilizce Hazirlik Ders Materyalleri

Ingilizce hazirhik ders materyalleri,
Seviye Tespit Sinavi’ndan sonra, seviyelere
uygun ve tim yil kullanilacak kitaplari

icerecek sekilde, set olarak alinir.

TOPKAPI
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according to the CEFR (Common European
Framework of Reference for Languages)

levels A1, A2, B1, and B1+.

The preparatory program consists of two
semesters, each lasting 16 weeks. During
each semester, students complete two
modules. Students are assessed through
various exams, quizzes, assignments and
tasks during each module. A Final Exam is
administered at the end of each module. To
successfully complete a module, students
must achieve a minimum score of 60.
Students who fail are required to repeat the
module and cannot progress to the next

level.

Students who successfully complete all
levels (A1, A2, B1, and B1+) gain the right
to take the Proficiency Exam. If they get
the score required for their program, they

complete the preparatory class successfully.

6.English Preparatory Course Materials

Following the Placement Exam, students
are required to obtain a set of course
materials appropriate to their level. These
materials will be used throughout the

academic year.
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Ogrencilerin online platforma
erisebilmeleri i¢in ders kitaplarinin kodlu

olmas1 gerekmektedir.

Kitaplarin nasil temin edilecegine dair

bilgilendirme Hazirlik Birimi
Koordinatorliigi  tarafindan  derslerin
basladigi hafta (29 Eyliil-4 Ekim)
yapilacaktir.

7. Ingilizce Hazirlikta Derse Devam

Kosullar

Hazirlik sinifinda 6grencilerin derslere
devam etmesi zorunludur. Her modiilde
Ogrenciler toplam ders saatinin en az

%80’ine katilmalidir. Devam sartt her

modiil i¢in ayr1 ayr1 hesaplanir. Bir
modiilde %80 devam sartin1 yerine
getirmeyen  Ogrenciler o  modiilden

basarisiz sayilir, modiilii tekrar eder ve bir

list seviyeye gecemezler.
ILETISIM

Sorulariniz igin iletisim bilgilerimiz
asagida yer almaktadir:

E-mail: yvabancidiller@topkapi.edu.tr
Instagram: yabancidillertopkapi
Web page:
https://ois.topkapi.edu.tr/auth/login
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Students are required to have course
books with access codes in order to use the

online platform.

Information regarding how to obtain the
books will be provided by the Preparatory
Program Coordination Office during the
first week of classes (September 29 —
October 4).

7.Attendance Requirements for the

Preparatory Class

In the preparatory class, students must
attend lessons. In each module, students
need to attend at least 80% of the total
class hours. Attendance is checked for each
module separately. Students who do not
meet the 80% attendance rule will fail that
module, must repeat it, and cannot move to

the next level.

CONTACT

For any questions, our contact
details are provided below:

-mail: vabancidiller@topkapi.edu.tr

Instagram: yabancidillertopkapi
Web page:
https://ois.topkapi.edu.tr/auth/login
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